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I. IlosicuuTeE/IbHAA 3aNIMCKA

1.1. Iean u 3a7a4M JAUCHUNIAHBI

Lenp muctuminHbEl — 000OIIEHHE 3HAHUM O COBPEMEHHBIX HOPMATHBHBIX IPABOBBIX aKTax
Poccuiickoit denepannu, 3apy0eKHBIX CTpaH U MEKIYHAPOIHBIX OpraHU3aliil, peryIupyronmx
BOIPOCHI UCIOIB30BAHUS SJICKTPOHHBIX JOKYMEHTOB U 3JICKTPOHHOH MOAIUCH.

3aza4y TUCLUIUIMHBI COCTOST B CJIEIYIOIIEM:

- m3yuyeHne Poccuiickux u 3apyOeKHBIX TeHJICHIIMN U MOAX0J0B K (DOPMUPOBAHHIO U PA3BUTHIO

3aKOHO/ATEIbHON 6a3bl 00 AMEKTPOHHBIX JOKYMEHTaX;

- M3y4CHHE COBPEMEHHBIX IIPABOBBIX aKTOB MEXKIyHapOAHBIX OpraHusauui, Pocculickon
@enepanun ¥ 3apyOSKHBIX CTpaH IO BOMPOCAM HCIIOJIB30BAHMS JIEKTPOHHBIX TOKYMEHTOB H
3JIEKTPOHHOM MOJIUCH;

- H3y4YECHHME INOJIXOJO0B CIHELUUAJINCTOB pa3HbIX CTPaH K TOJKOBAHMIO OCHOBHBIX IOHSITHH
«DIIEKTPOHHBIM JTOKYMEHTY,

«QJIEKTPOHHAs TOMNKCH», «UU(pOBas MOAMUCHY U JPYTUX

CONMYTCTBYIOUINX TCPMUHOB B HOPMATHBHBIX JOKYMCHTAX.

-M3y4eHue OCOOCHHOCTEW pellleHus] KIIOYEBBIX BOMPOCOB: O IOPUINYECKON CUJIE IJIEKTPOHHOTO
AOKYMCHTa U SHCKTpOHHOf/'I OAIIUCH, 06 OpuUrnHajlIax M KONUAX 3JICKTPOHHBIX JOKYMCHTOB; O
chepe

3aKOHOJIaTeIbHBIX akTax Poccuiickoit deneparuu 3apyOeKHBIX CTpaH.

MPUMCHCHUA OJICKTPOHHBIX  TOKYMCHTOB n IMpUIruHax (M9 OrpaHH4YCHUSA B

1.2. IlepevyeHnb NIaAHUPYEMBIX Pe3yJbTATOB 00YYEHHUS MO AUCIHIINHE, COOTHECEHHBIX C
HHIMKATOPAMH JOCTHXKEHHUSI KOMIETEH Uil

Kommnerennus

(kom 1 HaMMEHOBaHNUE)

I/IH,I[I/IKaTOP bl KOMIETEeHI Nl

(xom 1 HaMMEeHOBaHME)

PesyabTaThl 00ydeHus

I1K-4. Criocoben
OpraHn30BaTh 1
OCYIIECTBISATh
IOKyMEHTaIllMOHHOE
obecrieyeHue yIpaBaeHUs
B OpraHM3aIUsIX
pPa3IMYHBIX
OpraHu3alOHHO-
MIpaBOBBIX GopM U popM
CcOOCTBEHHOCTH,
rocyaapCTBEHHBIX

I1K-4.1. IIpumenger
TeopeTUYecKre 3HaHus B cdepe
OKYMEHTAIIMOHHOTO
obecneyeHus yIrpaBieHUs B
MIpPaKTUYECKON NesATeTbHOCTU

3Hamb: 0cHOBbI
JOKYMEHMAUUOHHO20 00ecneuerus
ynpaeneHus 6 npoheccuoHasbHol
desmenbHOCMU C Y4emom
cneyuuku desmenbHocmu
yupexucoeHus

Ymemn: npumensmo 6
npogeccuonHanbHol desmenbHocmu
3HaHus 6 chepe
00KYMEeHMAayUoHH020 0becnevenus




opraHax M opraHax
MECTHOTI'O
caMoOyIIpaBJI€HUA

Brademv: nasvikamu
00KYMEeHMAUUOHHO20 0becneyeHus
YNpaeneuus 8 0peaHusauusIx
DASAUMHBIX OP2AHUSAUUOHHO-
npaesoevix popm u popm
cobcmeerHHoCmU, 20CY0apCMEeHHbIX
0p2aHax U 0peaHax MecmHozo
camoynpaenenus

I1K-4.2. OpranmsyeTt
TOKyMEHTAllMOHHOE O0ecreueHne
yIIpaBJIEHUS B OpraHU3aIIMsIX
Pa3IMYHBIX OPraHU3aUOHHO-
npaBoBBIX GopM U GopMm
COOCTBEHHOCTH,
rocyaapCTBEHHBIX OpraHax v
opraHax MeCTHOI'O
caMOYIIpaBJICHUS

3uams: npasuia opeaHusayuu
JOKYMEHMAUUOHHO020 00ecneuenus
VIPAGACHUS 8 OP2AHUSAUUSX
PA3AUYHBIX 0P2AHU3AUUOHHO-
npaeoevix popm u popm
cobcmeeHHoCmu, 20¢y0apCcmeeHHbIX
0P2AHAX U OP2AHAX MECMHO020
CaAMOYNpa8aeHUs.

Ymems: opeanusosamo
00KYMEHMAUUOHHO20 0becneyerus
ynpaeneHus 8 npogpeccuoHanIbHOL
dessmenvHocmu

Brademyv: nasvikamu
ocyujecmenenust
JOKYMEHMAUUOHHO20 00ecneyerus
YIPaeAeHUsl 8 0P2AHUSAUUSX
DASAUMHBIX OP2AHUSAUUOHHO-
npaeoevix popm u popm
cobcmeerHHocmu, 20Cy0apCcmeeHHbIX
0p2aHax U 0p2aHax MecmHozo
camoynpaenenus

[1K-4.3. BuinonssieT paboty no
JTOKYMEHTallMOHHOMY
o0ecIreYeHnIo YIIpaBIeHIeCKIX
MPOLIECCOB B OpraHMU3aLUIX
pPa3IMYHBIX OpPraHU3alMOHHO-
paBOBBIX GOpM 1 popM
COOCTBEHHOCTH,
rocyaapCTBEHHBIX OpraHax u
opraHax MeCTHOTO
caMOyTpaBJIeHUS

3namo: npuHyUnsl pabomst no
00KYMEeHMAYUOHHOMY 0becneveHuo
YIpaeaeHueCcKux nPoueccos 8
0P2AHUSAUUAX DASAUUHBIX
0P2AHU3AUUOHHO-NPABOBBIX POPM U
¢dopm cobcmeennocmu,
20¢y0apCcmeeHHblX OpeaHax u
0p2aHax MecmHozo
camoynpasnenus

Ymems: NPUMEHAMb HA NPpAKNUKe




SHAHUSL NO 0OKYMEHMAUUOHHOMY
obecneyeruro

Brademyw: nasvikamu
0OKYMEHMAUUOHHOMY 00ecneueHuo
YIDPABAeHUECKUX NPOUECCO8 8
0pP2AHU3AUUAX PASAUUHDBIX
0P2AHU3AUUOHHO-NPABOBBIX POPM U
¢dopm cobcmeennocmu,
20CY0apCcmMEeHHbIX Op2aHax u
0p2aHAX MeCMHO20
camoynpasnenus

1.2. MecTo JMCHUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTeIbHON NPOrpaMMbl

Juctunnuna «Pernamenrtanus paboThl ¢ 3JEKTPOHHBIMU JTOKYMEHTAMU U AJIEKTPOHHOU
MOJNKCHIO» OTHOCHUTCS K 4acTd, (JOPMHUPYEMOIl ydyacTHHKaMHU 0Opa30BaTENbHBIX OTHOLICHUI
y4eOHOTO IIJIaHa.

Jns  ocBoeHMs] AMCUMIUIMHBI ~ HEOOXOOUMBI  3HAHMS, YMEHUS W  BIAJCHUA,
chOpMUPOBAaHHBIE B XOJI€ M3YyYEHHUS CIEAYIOIIUX IUCHUIUIMH U TPOXOXKIEHUS TMPAKTUK:
«/lokymenroBenenue», «OpraHuzanuss W TEXHOJOTHS JTOKYMEHTAIMOHHOTO O0ecredYeHus
ynpaBieHus», «/HpopManMOHHBIE TEXHOJOTHH B JOKYMEHTAIIHOHHOM OOECTICYeHHU
ynpasiieHus», «HpopMamoHHOE paBoy.

B pesynbraTe OCBOCHHSA AMCHMUILIMHBI (POPMUPYIOTCS 3HAHUS, YMEHHS U BIaJIEHUS,
HGOGXOI{I/IMLIG IJId U3YYCHUS CIACAYIOIUX AUCHUIUIMH W IIPAKTHK!: «CucreMsl XpaHCHUA

AIIEKTPOHHBIX TOKYMEHTOBY, «H(pOopMalMoHHOEe o0ecrieueHrne yIpaBICHH.



2. CTpyKTypa IUCHHUILIHHBI

Obmmas Tpya0EMKOCTh TUCHUTUTHHBI cOCTaBiseT 3 3.e., 108 akajmeMudeckux 4acos.

CTpyKTypa IMCUMIJIMHBI JJi1s1 04HOH (popMbl 00yUeHust

O0bemM AUCHUIUIMHBI B (pOpME KOHTAKTHOW PabOTHI OOYYArOMIMXCS C TEeAarorudecKuMu
paboTHUKaMU U (WIH) JTUIAMU, TPUBIECKAEMBIMH K peal3au 00pa30BaTeIbHONU MPOTrpaMMBbl
Ha WHBIX YCIIOBHUSX, P MPOBEJACHUN YUCOHBIX 3aHATHIA:

Cemect | Tum y4eOHBIX 3aHATHIA KomnuecTBo
p 4acoB
5 Jleknn 24
5 [IpakTHyeckue 3aHATUS 36
Bcero: 60

O06beM AUCUUILTUHBI B (hOpME CaMOCTOSATENbHON pabOThI 00YYAIOIIMXCS COCTABIsAET 48
aKaJeMUYECKUX Y4acCOB.

3. Copep:xkanue AU CHUNTIHHBI

Ne [ HaumenoBanme pa3jaesna
JUCIUILINHBI

Conep:xkanue

1 Pasznen 1. Heab u 3axaum kypca.
HcTouHUKHM U JIUTEpaTypa.

- MOHATUIHBIN anmnapat IUCIUIIINHBI;

- TOHATHE  ‘“DNEKTPOHHBIH  JOKYMEHT , €ro
MOSIBJICHWE W COBpPEMEHHbIE  NOJIXOAbl K
TOJIKOBaHMIO;

- CONYTCTBYIOLIME  TOHATUA:  “DIEKTPOHHOE
cooOmieHue”, “INIeKTPOHHBIE JaHHBIC”, ‘“‘3amucu’,
“3NIeKTpOHHAs MOANKCH”, “IudpoBas MOANUCH’ U
Apyrue;

- COBPEMEHHOE MIOHMMAaHHE yIpaBJICHUS
JOKYMEHTaMu B 3apyOeXHbIX cTpaHax u Poccum,

IMOUCK TCPMHUHOJIOTHYCCKHUX aHAJIOT'OB.

2 Pa3nen 2. YupasJeH
3JIEKTPOHHBIMHU

3aK0HOJATEJbHBIX
MEKTYHAPOAHBIX OPraHu3anMi

AOKYMCHTaAMH

aK1

MR0JIb MEXIyHApOAHBIX opraHuzauuil - Komuccun
aéOH [0 MpaBy MEXIYHAPOAHOW  TOPrOBIHU
(FOHCUTPAJI), EBpomneiickoro coro3a B Impoliecce
3aKOHOJATEIBHOTO  PETYJUPOBAHHUA  BOIPOCOB

HCIIOJIb30BaHUA SJICKTPOHHBIX MOATIHCEH n

OJICKTPOHHBIX NTOKYMCHTOB. Tumnossie u MOACIBHBIC




3aKOHOOATCIIbHBIC aKThlI, CO3JaHHBbIC OTUMH
MCXKAYHAPOAHBIMU opraHnm3anusimu, nux
HUCIIOJB30BaHHUC JIA CO3JaHUA  HaIlMOHAJIbHBIX
3akoHOB «O0 SHGKTpOHHOﬁ noAmnucu» B CTpaHax

3anaaHoit EBponsl u ap.

Paznen 3. 3akoHoxaTEJILHOE 3akoHOAaTeNnbHbIE aKThl MTammm,
eryJJupoBaHue npaBJIeHH .

pery/mp ynp &eﬂepaTI/IBHOI/I PecryOnuku ['epmanun,
JIEKTPOHHBIMH  JOKYMEHTaMH | B

€BpOIeiiCKUX CTPpaHax

Benukobpurtanun, Upnanann, @paniuu, ABCTpHH,
[Tonpmu, Mcmanum mo BOmpocam HMCIOJIb30BaHUS
AJIEKTPOHHBIX  JOKYMEHTOB W AJEKTPOHHOM
noanuck.  CpaBHUTENbHBIM  aHaNU3  3aKOHOB,
TeHICHIIMU K yHUPUKALIAN €BPOIEHCKOTO
3aKOHOJATEIILCTBA IO JAaHHOM TeME — CO3JaHHe
HaIlMOHAJIBHBIX 3aKOHOB Ha OCHOBE JIMpEKTHBBI

EBponeiickoro  Cor3a  «O0  3IEKTPOHHBIX

HOJIUCIX.
Pasznen 4. Persiamenramullernamentanus yIIpaBJICHUSA AJIEKTPOHHBIMU
ylnpasBJIeHHs 3J1eKTPOHHBIMH

AOKYMCHTaMU B 3aKOHOAAaTCIbHBIX aKTax

nokymentamu B CIIIA

ornenbHbix MmTaToB CIHIA: «O0 »1aeKTpoHHOM
nognucu», «O  mudpoBoit  moxmucw», «OO6
AJIEKTPOHHOM YAOCTOBEPEHUHU JOKYMEHTOB” . O030p
3aKOHOB B XPOHOJIOTMYECKOI MOCIe10BaTENbHOCTH,
HAYMHAA C MEPBOI 3aKOHOIATEILHON MHUIIMATHUBHI B
9TOM obOnactu - 3akoHa mTara FOta «O 1udpoBoit
noanucuy, npunatoro B 1995 rony. denepanbubiii
3akoH CIHA «O06 »31eKTpOHHBIX MOJMHUCAX B
MEXAYHApOAHBIX W BHYTPUTOCYJAPCTBEHHBIX
ToproBeix oTtHommeHusx» (“Electronic Signatures in
Global and National Commerce Act 2000”) u ero
pOJb B yNpPaBICHUH DJIEKTPOHHBIMH JTOKYMEHTaMHU
Ha ¢enepansHoM ypoBHe. IlpaBuna co3nganHus,

HNCIIOJIB30BaHUA )41 XpaHCHUA (beﬂepaJIBHLIX




AJIEKTPOHHBIX IOKYMEHTOB, coaepxaniecs B CBoje
(benepanbHBIX MPABUTEIBCTBEHHBIX HOPMATUBHBIX
aktoB CIIIA (Code of Federal Regulations 36, Part
1234 — Electronic Records Management).

Hanmonaneusiii apxuB CILIA (National
Archives and Records Administration (NARA)) u
ero  poidb B  pErJIaMEHTalMH  YIpPaBJICHUS

QJICKTPOHHBIMH JOKYMCHTAaMMU.

Pazgen 5. YupasJeH
3JeKTPOHHBIMH  JTOKYMEHTAMM
3aKOHOATEJIbHBIX AKTAX CTPaH A3

IBAKOHOJIATEIbHbIE MHUIMATUBBI CTPAH a3UaTCKOIrO
[CTHOHA TI0 BOMpPOCaM TMPHUAAHHS FOPUIAYECKON
JIoVUTbl DJIEKTPOHHBIM JIOKYMEHTaM M 3JIEKTPOHHBIM
noanucsM. 3akoHsl Manaizuu, Cunramnypa, Kuras,
lonkonra, Slnonwu, @uaunmmd, Wagun 00
YIpaBJICHUU  OJEKTPOHHBIMH  JOKyMEHTaMH B
00J1aCcTH AIIEKTPOHHON KOMMEPIIUU U IPYTHX.

Paznen 6. YupasieH
JICKTPOHHBIMH AOKYMCHTaAMH
3aKOoHOAAaTeabHBIX akTax cTpad CH

He 3akoHOTBOpUEeCKUH onbIT rocygapcts CHI':
[ ecnyonuka bemapycs, VYkpamna, Kazaxcran,
TypkMeHuCTaH, Monngosa, TamKuKuCcTaH,
V306ekucrtan, Apmenus, A3epOaiikaH 1Mo BOIpocam
MHPOPMATHU3ALMN U HUCIOJIb30BAHUS SJIEKTPOHHBIX
NOKyMeHTOB. IlosiBleHHE TepMHMHA «3JIEKTPOHHBIN
JOKYMEHT», COIIYTCTBYIOIIME TIOHATHS, PEIICHUE
Bonpoca 00 OpHUrMHANax W KOMHUSAX DIIEKTPOHHBIX
JIOKYMEHTOB, IIOAXOMBI K OIIPEIETICHULIO
IOPUAMYECKON CHIIBI AJIEKTPOHHBIX JIOKYMEHTOB H
ANEKTPOHHOW  1U(pOBON  MOIMHUCH, chepa

IMPUMCHCHHA 3aKOHOB.

ba3oBble 3aK0OHBI OTAENBHBIX TOCYAapCTB
CHI' mo BompocaMm yIpaBlICHHS 3JIEKTPOHHBIMU
JOKyMeHTaMH: 3akoH YKpauHbl “OO0 3J€KTPOHHBIX
JOKyMEHTaX M 3JIEKTPOHHOM JIOKyMeHTooOopoTe”
or 22.05.2003 Ne 851-1V; 3akon VYkpaunbsl “O0
OCHOBHBIX IPUHIUIIAX Pa3BUTHUs HH(OPMAILIIOHHOTO

obmectBa B Ykpaune Ha 2007-2015 romgsr” ot 9

saBaps 2007 r. N 537-V; 3akon PecnyOnuku
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benapycp “O06 mnbpopmauuu, wuHGOpMaTH3ALUUA U
samute wHpopmanuu” oT 10.11.2008 Ne 455-3;
3akon PecnyOnuku benapyce “O0 31eKTpOHHOM
JIOKYMEHTE M DJICKTPOHHOU ITU(POBOM moamucH” OT

28.12.2009 Ne  113-3; 3akoH PecnyOnuku

VY306ekucran “00 3JIEKTPOHHOM
JTOKYMEHTOoOOopoTe” or 29.04.2004; 3axoH
Pecniyomukn  Kazaxcram ~ “O06  31neKTpOHHOM

JOKyMEHTE M 3JIEeKTPOHHON UPPOBON NOAIHUCH” OT

07.01.2003 Ne 370-2 u apyrue.

VYrpaBieHue 2IeKTPOHHBIMU JOKYMEHTaAMU U
MOpSIIOK  MX ucnosb3oBaHusg B crpaHax CHI.
B3auMocCBsI3p  3aKOHOJATENBHBIX  AKTOB  CTpaH
ornensHbix CHI' w  Poccum mo  Bompocam
YIIpaBJICHUS AJIEKTPOHHBIMU JOKYMEHTaMH, OOITUI
MOAXO0J K TIOHUMAHUI0 OCHOBHBIX TEPMHUHOB,
MOMNBITKA  MOCTPOCHHUS  €IUHOIO0  IPaBOBOTO

IIPOCTPAHCTBA.

Pa3znen 7. B3anmocBssb 3apyOe:kHpbINOHATHE “DIIEKTPOHHBIN OKyMEHT B Poccuiicy
3aKOHOJATeJIbHBIX aKTOB 1no

3aKOHOJATEIbHBIX, HOPMATHUBHBIX IIPABOBBIX AKTaX
BOIIpOCaM ynpaBJIeHUs

3JIEKTPOHHBIMM  JIOKYMEHTaMH
PoccuiicknM 3aK0HOAATEJILCTBOM

Kay4yHou Jsmrtepatrype. CXOICTBO M TMPOTHBOPEUHS]

TOJIKOBAHUEM JOTOro TEpMHHA B 3aKOHOAATCILCT

3apyOeXHBIX CTpaH.

150.¢

[TostBnieHyne NMOHATHUSA “3IIEKTPOHHBII ﬂOKyMeILT

B Poccumiickux 3aKOHOOATCJIbHBIX W HOPMAaTHBH

IIPpaBOBbIX AKTaX.

®enepanbHble 3aKoHBI «O0 HH(bopMauIH,

MHPOPMALIMOHHBIX ~ TEXHOJOTHAX W O  3all]
uH(popMaLun», «O0  2JEKTPOHHOM  MOJIHC
I'paxxnanckuii kogekc P®. IIpobGiiembl npuMeHEH

MoNo’keHu 3aKkoHa «OO0 SJIEKTPOHHOW TMOJIHC

CO3JaHUC CUCTCMBI YAOCTOBEPAIOIINUX LHCHTP

T€E
),
ust
1),

DB.
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PernmamenTanus BOIIPOCOB pa6OTI>I C JJICKTPOHHBI

JOKYMEHTaMU U DJIEKTPOHHOM  IOAIKCHIO

BEIOMCTBCHHBIX HOPMAaTUBHBIX IMPaBOBBIX aKT

[lepciekTHBBl M HANpaBIIEHUS Pa3BUTHS IPABOH

periiaMeHTalnunu pa6OTBI C 3JICKTPOHHBIMU NOKYMCHTA

U DJIEKTPOHHOM noanucsio B Poccuiickoit denepanuyl

PazpaboTka u mpuMeHeHUe JIOKAJIbHBIX HOPMAaTHBH

aKTax,

PEryIUPYIOMIUX TPUMEHEHUE

MOATIMCHU B COBPEMCHHBIX OpTaHU3alUAX.

AIIEKTPOHH

M

AX.

O

MH

bIX

onu

4. O0pa3oBaTesibHbIE TEXHOJIOTHH

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ne/Ne | HaumeHoBaHue pazzaena Bunet  yueOHubix | OOpa3oBarenbHbIE TEXHOIOTUN
3aHSTUU
1 Hens wu 3amaum  kypca. | Jlekuus 1. BBognas nexkuus
HcTounnku u nureparypa.
2 VYpasnenue Jlexuus 2 [TpoGnemHas nexkuus
3J€KTPOHHBIMU
JIOKyMEHTaMH B
3aKOHOJIaTEIbHBIX AaKTax ITOrOTOBKA K JICKIIHH
MEKAYyHAPOAHBIX CamocrosiTenbHas
OpraHu3anui pa6ota
3 3akoHOIaTEIbHOE Jlexkina 3-4 Jlekuus-Busyanuzanusi ¢
peryiaupoBaHue MIPUMEHEHUEM CIalA-IPOEKTOpa
YIPaBJICHUS
MOHUTOPUHT 3aKOHOJATEIBHBIX
3J€KTPOHHBIMU N
aKTOB €BPOMNEHCKUX CTpaH
IOKYMEHTaMHU B HpaKTI/ILIeCKOC p p
€BPOIENCKUX CTpaHax sansTHe 1 [ToAroToBKa K JIEKIIMU U CEMUHAPY
CamocrosiTenbHas
pabora
4 PernmamenTanus Jlexknus 5 Jlekuus-Busyanuszanuus ¢
YIPaBJICHUS MIPUMEHEHNEM CIIaiA-MPOeKTOpa
3JIEKTPOHHBIMH
[ToaroToBKa K JIEKIIUU
noxkymenTtamu B CILIA
CamocrosiTenbHas
paborta
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5 VYnpasnenue Jlexmusg 6. [TpoGnemHas nexus
3J€KTPOHHBIMU -
OJITOTOBKA K JICKITUU
JIOKyMEHTaMU B CamocrosiTenpHas a 1
3aKOHO/IaTENbHBIX aKTax pabora
cTpaH A3uu
6 VYpasnenue Jlexuus 7. Jlexums-Bu3yanusanus ¢
3JIEKTPOHHBIMU MIPUMEHEHUEM CIIaiA-MPOeKTOpa
JIOKyMEHTaMH B
MOHUTOPUHT 3aKOHOJATENbHBIX
3aKOHO/IaTEILHBIX aKTaxX
aktoB ctpan CHI'
ctpan CHI'
CamocrosiTenbHas
pabora
7 B3anmocssi3b 3apyOexHbix | Jlekmms 8 [TpobGnemHuas nexmws

3aKOHOJATCJIBHBIX aKTOB

[IpoGieMHast TUCKYCCHsE
0 BompocaM yrpasienust | [Ipakruyeckoe

3IEKTPOHHBIMHU 3amsITHE 2
JIOKYMEHTaMH C
PocCHICKIM [ToaroroBka gokjaana
3aKOHOJIaTEIILCTBOM

CamocTosTeTpHast

paborta

B mepuon BpeMEHHOro NPHOCTAHOBIEHUS MOCEIIEHUS OOYYaroIMMHCS IMOMELICHUH U
tepputopun PITY mis opranmzamum y4eOHOTO mporecca ¢ MPUMEHEHHEM JIIEKTPOHHOTO
o0y4yeHMs W JUCTAaHLMOHHBIX OO0pa30BaTEIbHBIX TEXHOJOTHH MOTYT OBITH MCIOJIb30BaHbI
cleyrole 00pa3oBaTeIbHbIE TEXHOIOTHH:

— BUJCO-JIEKIINH;

— OHJIAWH-JIEKIINY B PEKUME PEATIBHOTO BPEMEHH;

— BJIEKTPOHHbIE YUYeOHUKH, yueOHble TOCOOUs, HayuyHble U3AaHUS B DJIEKTPOHHOM BHJE U
JOCTYH K UHBIM 3JIEKTPOHHBIM 00pa30BaTEeIbHBIM pecypcaM;

— CUCTEMBI JIJIsl DJIEKTPOHHOTO TECTUPOBAHMS;

— KOHCYJIBTAIIMH C MCIOJb30BAHUEM TEIIEKOMMYHHUKALIMOHHBIX CPECTB.

5. OneHka IVIaHNPYeMbIX Pe3yJIbTATOB 00y4YeHH s

5.1. Cucrema oLieHUBaHUA

dopmMa KOHTPOJIA Makc. KoJu4ecTBO
0aJI0B
3a oany Bcero
padoty

Texywuti KOHmMponw:




- yuacmue 8 OUCKYCCUU U 8bINOJIHEHUEe 3A0aHUL 15 6annos 30 b6annos
HA NPAKMUYEeCKUX 3aHAMUAX
- mecm 10 b6annos 10 b6annos
- doknao 20 6annos | 20 6annos
Ilpomesrcymounas ammecmayust 40 6annos
(aK3aMmen)
Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

ITomy4yeHHBI COBOKYIIHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO KAy OLICHOK U B
HIKaTy OIIeHOK EBporieiickoii cucteMsl nepeHoca 1 HakorieHust kpeautos (European Credit
Transfer System; nanee — ECTS) B coorBeTcTBHH ¢ TaOnuIeit:

100-0amipHas Tpa O As LIKaa Ixana

IKaja PAHIHO ECTS

95 -100 A
OTJINYHO

83 -94 B

68 — 82 XOpOIIO 3a4TE€HO C

56 — 67 D
yIOBJIETBOPUTEIIEHO

50 -55 E

20-49 FX
HEYJIOBJIETBOPUTEIHHO HE 3aYTEHO

0-19 F
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5.2.Kputepun BbICTaBJEeHHUS OLEHKHU M0 TUCIUIIINHE

Banabl/
Ixana
ECTS

Onenka mno
JUCHHUIINHE

Kpurepun oueHku pe3yjibTaToB 00y4eHHs 10
AUCHUILINHE

100-83/
AB

COTIIMYHOY/

«3aYTEHO
(oTIm4HO)»/

«3a4YTCHO»

BricTaBnsiercsa oOy4aromiemMycsi, €Ciau OH II1y0oKo U
MIPOYHO YCBOWJI TEOPETUUECKUI U MPAKTUUECKHIMA
MaTepuai, MOXeT IMPOJEMOHCTPUPOBATH 3TO HA 3aHITUAX
U B X0JI€ TPOMEKYTOUHOM aTTECTAlUU.

OO0y4armuiicss HICUEPITBIBAIOIIE U JOTUYECKUA CTPOMHO
u3JaraeT yueOHbBIH MaTepuall, yMeeT YBSI3bIBaTh TCOPHIO C
MIPAKTUKOM, CITPABIIICTCS C PEIICHHEM 3aJad
poQeCCHOHATHLHON HAIPAaBIEHHOCTH BEICOKOTO YPOBHS
CJIOKHOCTH, MPABIILHO 00OCHOBBIBAET IIPHHSTHIC
peIeHMS.

CB00OIHO OpUEHTHUPYETCS B yUeOHOH 1
npo(ecCHOHAITBEHOM JTUTEepaType.

OreHka 1o JUCHUIUTMHE BBICTABIIAIOTCS 00YYarOIEeMycs C
y4ETOM PE3yJIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalUN.

Kommnerennum, 3akperi€HHbIe 3a JUCIUIUIMHOM,
c(hopMuUpOBaHBI HA YPOBHE — «BBICOKHIN.

82-68/

«XOpOIIO»/

«3a4TEHO
(xopor10)»/

«3a4YTCHO»

BricTaBnsiercs oOydaromemMycsi, €CiIi OH 3HaeT
TEOPETHUUECKUH U MPAKTUUECKUI MaTepHral, FPaMOTHO U MO
CYIIECTBY M3JIAraeT €ro Ha 3aHATUSIX U B XOJI€
HpOMe)KYTO‘{HOﬁ arTecraluu, He I[OHyCKaSI CyIJ_IGCTBeHHBIX
HETOYHOCTEH.

OO0yJaromuiicss IpaBUIHLHO IPUMEHSET TEOPETHUCCKUE
MIOJIOKEHUS [TPU PELLICHNN TPAKTUYECKUX 3a/1a4
npodeccHoHaNbHOM HAMIPABIEHHOCTH Pa3HOTO YPOBHS
CJI0HOCTH, BJIaJIe€T HEOOXOUMBIMH JIJIsl 3TOTO HaBBIKAMHU
U IpUéMaMu.

JlocTaTouHO XOpOILIO OPUEHTUPYETCS B yUeOHOU U
Ipo¢eCCUOHATILHOM JIUTEPATYpE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOEMyCs C
y4E€TOM PE3yJbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

KomnereHnumu, 3akpeni€HHbIE 32 TUCIUIIMHOM,
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banasl/ Ounenka no Kpurepun oneHkn pe3yibTaToB 00y4eHuUs 10
Hlxkana AUCIHHUILIMHE AUCHHUILINHE
ECTS
c(hOpMUPOBaHBI HA YPOBHE — «XOPOIIHIiN.
67-50/ «yAOBJIETBOPU- BeictaBisiercs: o0yyaromemycs, eciii OH 3HaeT Ha 6a30BOM
TEJIbHOY/ YPOBHE TEOPETUUECKUN U MPAKTUUECKUN MaTepual,
D.E JIOITYCKAeT OTJENIbHBIE OIIMOKH MPU €0 U3JI0KCHUH Ha
(SaITEHO 3aHATUAX U B X0JI€ IPOMEKYTOUHOM aTTECTALUH.
(ynosneTBopu-
TEITBHO)»/ OO0yJarmuiicss HICIIBITBIBAET ONPEICTIEHHBIC 3aTPY THCHUS
B IPUMEHEHUU TEOPETHUUECKHUX MOJO0KEHNUI ITPU PEIIEHUN
(GATTEROY MPAKTHYECKUX 3a71a4 MpodhecCHOHaNbHON HaIIPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CII0KHOCTH, BIIAJIEET
HEOOXOIMMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAaMH.
JleMoHCTpHUpYyeT 1OCTaTOUHBIM YpOBEHb 3HaHUS yueOHOU
JUTEPaATYpPHI MO TUCHUIUINHE.
OreHka 1o JUCHUIUTMHE BBICTABIIAIOTCS 00YYaroIeMycs C
Y4ETOM PE3ysIbTaTOB TEKYILEH U TPOMEKYTOUHOU
aTTECTALIUH.
Komnerenumu, 3akpeni€éHHple 3a TUCIUIIINHOM,
c(hopMUPOBaHbBI HA YPOBHE — «I0CTATOYHBINN.
49-0/ «HEyIoBJIEeTBOpUTE | BricTaBisercs oOydaromemycs, eCId OH He 3HaeT Ha
JTBHOY/ 0a30BOM ypOBHE TEOPETUUECKUI U MPAKTUIECKHIT
FEX MaTepual, JOMycKaeT TpyObie OMUOKY PH €ro
HE 3a4TEHO

H3JIOKCHHHA HA 3aHATUAX U B XOAC npOMemyTquoﬁ
aTTeCTaluu.

OO0yuaronuiicst UCIBITHIBAET CEPbE3HBIE 3aTPYAHCHUS B
NPUMEHEHUN TEOPETUICCKUX MOJIOKEHHUH MTPH PEIICHUN
NPaKTHYECKHUX 337a4 MPO(eCcCHOHAIFHON HAPaBICHHOCTH
CTaHJapPTHOTO YPOBHSI CIIO)KHOCTH, HE BIIaJCET
HEOOXOAMMBIMH JUISl 3TOTO HABBIKAMHU M IPUEMaMH.

JlemoHCTpHpYeT (parMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATyPHI MO JUCLIUTUIAHE.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00Y4arOMEMyCs C
y4€TOM pe3yJIbTaTOB TEKYLIEH U MPOMEXKYTOUHON
aTTeCTalHH.

KoMmnereHuuu Ha ypoBHE «IOCTATOYHBIN», 3aKPETUIEHHbBIE
3a JUCLUIUIMHOM, HE CPOPMUPOBAHBI.




16

5.3. OueHo4yHble cpeacTBA (MaTEPHUAJIbI) VISl TEKYIIEr0 KOHTPOJIA yCIIeBA€MOCTH,
NPOMEKYTOYHOM aTTeCTAUHN 00y4aKOIUXCS M0 TUCHUTLINHE

IIpyuMepHBIii MepeyeHb BONMPOCOB K 3K3aMeHY 110 BCeMy KYypcCy:

1. 3aKOHOJIaTCJ'ILHBIC AKTbI MCIKAYHAPOJIHBIX opraHnsauHﬁ, PETIIaMCHTUPYIOIHUEC UCITOJIB30BAHUC

QJICKTPOHHBIX JOKYMCHTOB U BJIGKT'pOHHOfI IIOAIIMCH.

2. BaKOHOI[aTeJIBHBIe aKThbI CTPpaH EBpOHH, PCTIIAaMCHTUPYIOIIUC UCITIOJIB30BAHUC JJICKTPOHHBIX

JOKYMEHTOB U 3JIEKTPOHHOM MOJIUCH.

3. 3aKOHOI[aTeJ'IBHHe dKTbl CTpPaH A3I/II/I, PETNTAaMCHTUPYIOINHUE HCIIOJIB30BAHUC OJICKTPOHHBIX

HAOKYMCHTOB U BHGKTPOHHOP’I IIOAIIUCH.

4. 3axkoHoparenbHble akThl cTpaH CHI', permameHTupyrolue HCIOIb30BAHUE 3SJIEKTPOHHBIX

JOKYMCHTOB U SHGKTPOHHOﬁ OAIIMUCH.

5. ®epnepanbuble 3akoHbl CHIA wu 3akoHbl otaenbHbix wmrTatoB CIIIA 1o Bompocam

HCIIOJIB30BAHHUA JJICKTPOHHBIX TOKYMCHTOB U SHGKTpOHHOﬁ IIOAIIUCH.

6. Iloaxons! ctpan 3ananHoil EBpoIbl K TOJKOBAaHUIO MOHATUN ‘3JEKTPOHHBIA JOKYMEHT W

“3]IEKTPOHHAs MOJAIHUCH .
8. IloHATHE “371€KTPOHHBIN TOKYMEHT B 3aKOHOAATENbHBIX akTax cTtpaH CHI'.

9. IloHsTHs “3NeKTpOHHAS MOAMUCE” U “dJIEKTpOHHAs U(PPOBast MOAMUCH” B 3aKOHOIATEIbHBIX

akrax ctpad CHI'.

10. [lonsTre “ropuauyeckas cuia 3J€KTPOHHBIX TOKYMEHTOB™ B 3aKOHOJIATENIbHBIX aKTaX CTpaH

CHI'.

11. HazoBure u p1aiTe KpaTKyl0 XapaKTEpPUCTHKY HOPMAaTHUBHBIX IIPaBOBBIX akTOB PO,
PEryIHUPYIOMIUX MOPSA0K 0OMEHa JOKYMEHTaMH B 3JIEKTPOHHOM BH/IE.

12. HaszoBure M naiiTe KpaTKyl XapaKTEPUCTHKY BEIOMCTBEHHBIX HOPMATHMBHBIX IPAaBOBBIX
akToB PO, perynupyromux padoTy ¢ 3JIeKTPOHHBIMH JOKYMEHTaMH H JIEKTPOHHON TOAMUCHIO.

13. Kakue Buabl 351eKTpoHHON mojnucu ycrtaHaBimuBaeT ®3 OO0 s1eKTpoHHOW moAmucu” OT
06.04.2011 Ne 63 1 kak OHU ONIPENETAIOTCA?

14. B3auMocBs3b 3apy6e)KHBIX 3dKOHOAATCJIIbHBIX 4KTOB TII0 BOIIPOCAM HCIIOJIb30BAHUS

JJIEKTPOHHBIX JTOKYMEHTOB ¢ POCCHUICKUM 3aKOHOAATEIILCTBOM.
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TecToBBIC 3a1aHNA

1.B xakom 3akoHoaaTeJbHOM akTe Poccuiickoit deaepauuu onpeaesieHO NOHATHE
“3JIeKTPOHHBII TOKYyMeHT”?

®3 “O0 37AEKTPOHHOM MOATUCH ;

@3 “O0 nnpopmarum, THGOPMALMOHHBIX TEXHOJOTHAX U O 3alUTe HHPOpMaLnn”;

@3 “O06 opranuzanuy IpeoCTaBIeHUs TOCYIaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIyT”;

@3 “O6 obecneyeHuM JOCTyna K HMHGOpPMAIMU O JAEATEIBHOCTH TOCYIAapPCTBEHHBIX
OpPraHOB U OPTaHOB MECTHOI'O CaMOYIIPaBJIE€HUS .

2. @3 “O0 ry1exkTponHoi mognucu” ot 06.04.2011 Ne 63 ycranaBauBaet cieayromme
BH/bI 3JIEKTPOHHBIX MOANMCE:

pocTas SJAECKTPOHHAS MOJIIUCH;
KBaTM(DUIIMPOBAHHAS AJIEKTPOHHASI TOATHNCH;

3alUIIeHHAs YIEKTPOHHAS TOATHNCH;

HEKBaNU(UIUPOBAHHAS AJIEKTPOHHAS MOJIIUCH;

AJIEKTPOHHAS UG POBAst TOIUCH.

3. Kakue ocHOBHbIE 321a4M 10/KHA PelIaTh 3JIeKTPOHHAS MOANMUCH?

OTpaXkaThb OCOOCHHOCTHU MOYEPKa, MPUCYIINE KOHKPETHOMY YEJIOBEKY;

IOJTBEPKIaTh ABTOPCTBO U BPEMsI CO3JJaHUS DJIEKTPOHHOTO TIOKyMEHTA;

MIOATBEPKAATh LEIOCTHOCTD MIEKTPOHHOI'O JOKYMEHTA;

3a(h)uKCUPOBATh U NOATBEPAUTH COOBITHSI, OTPAKEHHBIE B JIEKTPOHHOM JOKYMEHTE.

4. Kak onpeneasiercst moHsITHE “3JIeKTPOHHAs noanucsk” B Poccuiickom
DenepajbHOM 3aK0HE “O0 TeKTPOHHOU moanucu”?

uHbopMalus, NpeACcTaBlIeHHas B 3JIEKTPOHHON Qopme, TO €cTh B BUE, IPUTOJHOM JUIS
BOCIIPUATHUSL YEJIIOBEKOM C HCIIOIb30BAHUEM DJICKTPOHHBIX BBIYMCIUTEIBHBIX MAIlUH, a TAKXKe
UIg  Tepefadyd 1Mo  HMH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIM CETAM WM 00paboTKU B
MH(POPMALIMOHHBIX CUCTEMAX;

uHpOpMaLUsA B AIIEKTPOHHOH (Gopme, KOTopas MPUCOETUHEHA K Apyroil nHpopmanuu B
ANIEKTPOHHOK (popme (moxmuceiBaeMol MH(GOPMAIMK) WM WHBIM 00pa3oM CBsi3aHA C TaKOM
uHpopMaLMel M KOTOpas HCIHOJb3yeTcs M ONpeleNieHHs JIMIA, MOJNHMCHIBAIOILEro
UHPOPMALHNIO;

PEKBU3HUT DJJIEKTPOHHOTO JOKYMEHTa, IpeJHA3HAYEHHBIM JUIs 3allUThl JAHHOTO
3JIEKTPOHHOI'O JOKYMEHTa OT HOJJEJIKH, MO3BOJIIONMA HMIeHTU()UIUPOBATh BIafelbla
cepTU(HKaTa KI0Ya IMOJIMUCH, a TAKXKE YCTAaHOBUTh OTCYTCTBHUE MCKaXCHHs HH(OpMAIUM B
JJIEKTPOHHOM JOKYMEHTE.

5. B kakom rocynapcrBe CoapyxecrBa HeszaBucumbix rocyaapers (CHIY) ObLa
NPHUHSAT NepBbIii 3aK0H “O0 JIEKTPOHOM N1OKyMeHTe”?

Pecry6nka benapych

Pecny6iinka Ykpanna

Pecry6inka MosmoBa

Poccuiickas @enepanvs

6. B kakom roay B Poccuiickoii @enepanuu OblJ NPUHAT NepBbIH (eaepaibHbIi
3aKk0H «O0 3/1eKTpPOHHOI HUPPOBOIT moanmucH»?

2002
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2000

1995

2005

7. Tlpu BU3yaqu3alMH 3JIeKTPOHHBIX JOKYMEHTOB Ha MecTe COOCTBEHHOPYYHOM
MOANMCH MOSIBJISCTCSH:

OtmeTKa 00 371EKTPOHHOM MOANHCH

DIIEKTpOHHAs MOANKCH

DakcUMUIBHOE BOCTIPOU3BEACHUE MTOANNCU

DIEeKTpOHHAs NeYaTh

8. B cooTrBeTcTBHMH € (pegepanbHbIM 3aKOHOM «O0 3JIEKTPOHHOM NMOANUCH» NPOCTast
3JIEKTPOHHAS NMOANMCH:

NOJTBEPXKJIAET, YTO MOJJIMHHOCTh JJIEKTPOHHOM MOAMNHMCH  IOATBEPXKAECHA C
HCIIOJIb30BAaHUEM KIIFOYA MPOBEPKHU IEKTPOHHON MOATNCH

MOJTBEPXKJIAET, 4YTO DJEKTPOHHAs MOJNHNCH CO3JaHa C MCIOJIb30BAaHUEM KIIIOYa,
YKa3aHHOTO B cepTU(UKATE ANEKTPOHHON OIMTUCH

MOJITBEPIKJIAET 11EIOCTHOCTD 3JIEKTPOHHOTO TOKYMEHTa

noATBepk1aeT GakT GOPMUPOBAHUS HNEKTPOHHON MOIMUCH OIPEIeTICHHBIM JIULIOM

9. Kakoii rocynapcTBeHHbINi OpraH OTBe4YaeT 3a HCIOJb30BaHHE JJIEKTPOHHOI
noanucu B Poccun?

®OenepanbHas cinyx0a 6€30MacHOCTH

MunnctepcTBO HU(POBOTO Pa3BUTHS, CBS3U U MACCOBBIX KOMMYHHKAIUI

®denepanbHOE apXUBHOE Ar€HTCTBO

MuHHCTEPCTBO IOCTULIUU

10. B coorBercTBHH ¢ «IIpaBuinamMu 1eonpou3BoACTBa B (peepajbHBIX OpraHax
HCIOJHUTEJIbHOH BJIACTH» JJIEKTPOHHbIC [OKYMEHTbI, HAaINpaBjsieMble B OpPraHbl
roCy/1apCTBEHHOM BJIACTH M OPTraHbl MECTHOI0 CAMOYIIPABJICHUS

MOJIMUCHIBAIOTCS TIPOCTOW M YCHIIGHHOW HEKBATM(PHUIIMPOBAHHOU 3IIEKTPOHHOU
MOJIUCHIO

MOJANKCBIBAIOTCS TPOCTOM AJIEKTPOHHOMN MOAMUCHIO

HOJITMCBIBAOTCS POCTOM 3JIEKTPOHHOM MOANKCHIO U 3aBEPAIOTCS M€YaThIO

MOJIMUCHIBAIOTCS YCUJICHHOM KBaTU(PUIIMPOBAHHON JIEKTPOHHOMN MOITUCHIO.

11. Kakue comyTcTByHOIIHE NMOHATHSA YCTAHOBJIEHbI (peaepaibHbIM 3aK0OHOM «0O0
3JIEKTPOHHOM  MOANHWCH» Ui NOHMMAHUS  TEXHOJOIMH  CO3JaHMS  YCHJICHHOM
KBATH(UKAIMOHHOM 3JIEKTPOHHOM NOANNCHIO?

3aKpBITHIN KITFOY 3JIEKTPOHHON MOAIUCH

CepTU(UKAT KITF0Ya MPOBEPKH IIEKTPOHHON MOIIHUCH

KJIFOY [TPOBEPKU AIIEKTPOHHOM MOJANKCH

OTKPBITBHIN KIIXOU IEKTPOHHOM IOJIHUCH

KJIFOY 3JIEKTPOHHOM MOJANKCH

AJIEKTPOHHAs [1e4YaTh KJII0Ya 3JIEKTPOHHOMN MOANNCH

KBaJTM(UIIMPOBAHHBIN CePTU(PUKAT KII04a MPOBEPKU ANEKTPOHHON MOMTUCH

OTMETKa 00 3JIEKTPOHHOW MOANNCH

12. B c1. 6 (denepasbHoro 3akoHa «O0 3JIEKTPOHHOI MOANMCH», ONPeaessIIone
IOPUINYECKYI0 CHIIY 3JIeKTPOHHOM MOANUCH YCTAHOBJICHO:

uHbopMaluss B DJIIEKTPOHHOM  ¢opMe, TMOANHCAHHAS  HEKBAIU(DUIIMPOBAHHON
AJIEKTPOHHOMN MOJIIUCHIO, IPU3HAETCA AIEKTPOHHON JOKYMEHTOM, paBHO3HAUYHBIM JIOKYMEHTY Ha
OyMa)XHOM HOCHTEJe, MOAMMCAHHOMY COOCTBEHHOPYYHOW MOJIMHUCKHIO0, U MOXKET MPUMEHSTHCS B
JOOBIX MPABOOTHOIICHUSIX

uHbopMaIus B dIEKTPOHHOM dopMe, mojanucaHHas KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOMN
MOJIHCHIO, TPU3HACTCS JCKTPOHHBIM JOKYMEHTOM, PAaBHO3HAYHBIM JIOKYMEHTY Ha OyMaKHOM
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HOCHUTEJIEe, MOAMUCAHHOMY COOCTBEHHOPYYHOH MOAMKMCHIO, U MOXXET MPUMEHSTHCA B JHOOBIX
MIPaBOOTHOIIECHUSAX

uHbopMaIus B ANIEKTPOHHON (Qopme, MOAMMCAHHAS MPOCTON AIEKTPOHHON MOIHUCHIO,
MIPU3HACTCS DJIEKTPOHHON JIOKYMEHTOM, PaBHO3HAYHBIM JIOKYMEHTY Ha OYMa)KHOM HOCHTEIE,
MOJAMUCAHHOMY COOCTBEHHOPYYHOM TMONIMUCHIO, U MOXET TNPUMEHSAThCS B  JIOOBIX
MPaBOOTHOIIECHUSX

13. IIpaBuja gesionpou3BoACTBA B eepajbHBIX OPraHax UCMOJHUTEIbHON BJIACTH
onpeesioT:

00s13aTeNbHBIA MEepeUYeHb CBEACHUN O JTOKYMEHTaxX, KOTOpbIE TOJKHBI COIEpkKaTh

perucTpanroHHbie (OPMBI B CUCTEME AIEKTPOHHOTO JOKYMEHTOO0OpOTa (heiepabHbIX OpPraHOB
WCIIOJTHUTENIbHOM BIIacTH (MPaBUIILHBIN)

OPUHIUIB  pabOThl € JJCKTPOHHBIMU JOKYMEHTaMHU B (eAepalbHbIX OpraHax
UCIIOJTHUTENIbHOM BIIACTH

NopsA70K (POpMHUPOBAHUS STEKTPOHHOM MOIUCH JTOJDKHOCTHBIMHE JIHIIAMH (heJepaTbHBIX
OpPraHOB UCTIOJTHUTENHHOU BIACTH

JOJDKHOCTHOM COCTaB PaOOTHHKOB (pelepaibHBIX OPTaHOB HCIIOHHUTEIHHOW BIIACTH,
(bopMUPYIONINX JIEKTPOHHBIE MOJAMUCH Ha IOKYMEHTaX.

14. Kakume BHIBI JJIeKTPOHHOW MOANMCH JOMYCKAETCHA MCHOJb30BATh NpPH
o0paleHnu 3a NoJy4eHHeM rocyIapcTBeHHbIX U MYHUIIUNIAJIBHBIX yCJayr?

pocTast SAEKTPOHHAS TOIMUCH

yCcHUIIeHHas! KBanu(UIIUPOBaHHAs TIOITUCH

yCHUIJICHHAs! HEKBATU(UITUPOBAHHAS TIOJITUCH

yCHUIIEHHAs 3JIEKTPOHHAS MOJIIUCH

3allUIIEHHAs AIEKTPOHHAs MOAIHUChH

15. Kakue 3amaum pemiaer cucTeMa MeKBEJOMCTBEHHOI0 JJ1eKTPOHHOIO
AOKYMeHTo0o0opoTa?

00MeH 3JIEeKTPOHHBIMHU COOOIICHUSIMHI MEXKIY YUaCTHUKAMU CUCTEMBbI

COTJIACOBAHUE MPOCKTOB HOPMATHUBHBIX MPABOBBIX AKTOB YYACTHUKAMU CUCTEMBbI

OoOMEeH IOpUIWYECKH 3HAYMMBIMU JJIEKTPOHHBIMHU JIOKyYMEHTAMHU MEXAYy YYaCTHHUKaAMHU
CUCTEMBI

00OMeH JIOrOBOpPaMH B 3JEKTPOHHON (hopMe MEeXIy YYACTHUKAMH CHCTEMBI

16.KT10 siBJIsSIeTCSI YYACTHMKOM CHCTEMbI MEKBEJIOMCTBEHHOI0 JJIEKTPOHHOIO
B3auMoaencreusa?

OpraHbl TOCY/IapCTBEHHOMN BJIACTH CYOBEKTOB

OpraHbl MECTHOTO CaMOYTIPaBICHUS

00LIECTBEHHbBIE OPTaHU3ALINN

denepanbHbIE OPTaHbl TOCYIapCTBEHHOM BIACTH

MHOTO(YHKITHOHATBHBIE TICHTPBI

17. Ilpuxkazamm MuHHCTEPCTBA CBSI3M W MACCOBbBIX KOMMYHuKanuii P®
onpeiesIIIOTCA:

TEXHUYECKHUE,  TEXHOJIIOTUYECKWEe W  OpraHu3alMOHHBIE  BOMPOCHl  PabOTHI
YI0CTOBEPSIONINX IIEHTPOB

MIPABOBBIE YCIIOBUS HCIIONIb30BAHUS AIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHOM MOIIMUCH
B PO

npaBuia OOMEHa JOKYMEHTaMHU B DJIEKTPOHHOM BHUIE MEXIy TOCYIapCTBEHHBIMHU
opraHaMu U TOCYAapCTBEHHBIMH OpPTaHHU3AIUSIMU

aNrOpUTMBI MU(GPOBaHUS, TPUMEHSIEMbIE TSI (OPMUPOBAHUS YCUIICHHOM 3JIEKTPOHHOMN
MOATICH

TpeOoBaHUS K HMHQPOPMAIIMOHHBIM CHCTEMaM BJEKTPOHHOTO JOKYMEHTOO00OpOoTa
denepanbHBIX OPraHOB HCIIOJIHUTEIHHON BIACTH
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18. Kakas rpynma aokymMeHTOB B cooTBeTcTBMH ¢ «llepeuynem BuI0B
AOKYMEHTOB...» 0T 2 ampeiass 2015 r. Ne583-p He moasie:kuT mepenade B 3JIEKTPOHHOM
Bujge?

JOKJIAJTHBIC, CITY)KEOHBIC 3aITHCKU

MpEeUIOKEHHS 110 pa3paboTKe MPOEKTOB HOPMATHUBHBIX MTPABOBBIX AaKTOB

BBITTMCKH U3 IPOTOKOJIOB KOJIJIETHAIBHBIX OPTaHOB

MEPENUCKA 10 OCHOBHBIM HAIIPABIICHUSAM JIEATEIbHOCTH

MPUKa3bl 10 OCHOBHOM JIEATEIbHOCTH

19. TpeboBanusi kK 0pOpPMIIEHHIO OTMETKH 00 3JIEKTPOHHOI MOANMUCH ONpPeaeIeHbI:

@3 “O0 >nexTpoHHOH M pOBOI moamucH”

[Tpuka3 MuHHCTEpPCTBA CBS3M U MacCOBBIX KOMMYHHKaIU P® n denepanbHOM CITyKObI
oxpanbl P® ot 27 mas 2015 r. N 186/258 “O6 ytBepxkaenun TpeboBaHU K OPraHU3AIMOHHO-
TEXHUYECKOMY B3aMMOJEHCTBUIO T'OCYIaPCTBEHHBIX OPraHOB U I'OCY/IAPCTBEHHBIX OpPraHU3alui
MOCPEJICTBOM OOMEHa JOKYMEHTaMH B JIEKTPOHHOM BHjIe"

[ToctanoBnenue [IpaBurensctBa PD ot 15.07.2009 Ne 477 «OO6 yTBEepKACHUHU MPABHII
JICIIOTIPON3BOICTBA B (pe/iepalbHBIX OPraHaX MCIIOTHUTEILHONW BIACTH

I'OCT P 7.0.97-2016

20. YcTaHOBUTE COOTBETCTBHE MOHATHI ¢ UX TOJKOBaHUEM B c0oTBeTcTBMU ¢ D3 “O0
ajiekTponHo moamucu” ot 06.04.2011 Ne 63. 3anumnTe OTBET B BHJE COOTBETCTBMS
uugp u OyKB.

Kononka A Komnonka b

1. cepruduxar A) yHHMKaJIbHas MOCJIEeI0BATEIbHOCTH CUMBOJIOB,

KJTII0Ya MPOBEPKHU OJIHO3HAYHO CBSI3aHHAS C KIFOYOM JIEKTPOHHOMN

AJIEKTPOHHOU MOANHCH MOAMKUCH U MPeIHA3HAUYCHHAS 111 TPOBEPKHU
MOITTMHHOCTH 3JIEKTPOHHOM MOANKICH

2. KITI04Y B) anekTpoHHBIN TOKYMEHT WU TIOKYMEHT Ha

MIPOBEPKU AIEKTPOHHOU OyMa)KHOM HOCHUTEJIE, BBIJAHHBIC YIOCTOBEPSIOIINM

MOJIITUCHU LEHTPOM JINOO JOBEPEHHBIM JTHIIOM

YZIOCTOBEPSIOLIETO HEHTPA U NOATBEPKIAIOIINE
MIPUHAAIEKHOCTD KJIH04a IIPOBEPKHU HJIEKTPOHHOMN
MIOJIIMCH BJIAJIENbIly cepTU(HUKATA KITFOYa TPOBEPKH
JIEKTPOHHOM MOANHCH

3. KJIFOY 3JIEKTPOHHOU B) mmmdposanbuble (kpunrorpapuieckue)

MOJITUCHU CpeACTBa, HUCIIOJIb3yeMble Ul PeaIu3aluu XOTs Obl
OJTHOM M3 CIeNyIoIUX (PyHKIMH - co3aHne
ANIEKTPOHHOMN NOJIUCH, TPOBEPKA IIEKTPOHHOU
MOJINKCH, CO3/IaHUE KITF0Ya JIEKTPOHHON MOJIIMUCH U
KJIF0UYa MPOBEPKU JIEKTPOHHOM MMOANNUCH

4. cpenctBa  anekTpoHHOH| ') ropuandeckoe JUI0, MHAUBUAYaTbHbII
MOAUCH MpeaIpUHUMATENh JINOO0 TOCyIapCTBEHHBIN OpraH
WJIM OpraH MECTHOTO CaMOYIIpaBJICHUs,
OCYIIECTBIISONIUE (PYHKIIMH 110 CO3/IaHUIO U
BbIIaue CepTUPUKATOB KITFOUCH MPOBEPKH
3JIEKTPOHHBIX MOJNUCEN

5. YIOCTOBEPSAIOIIMNA LIEHTP J1) yHUKaIbHAS TIOCTIEIOBATEIHHOCTh CHMBOJIOB,
NpeAHa3HauYeHHas JUIsl CO3/1aHMs SJIEKTPOHHOM
TIOAIIUCH



http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
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21. Kakue tepmunbl BKiI4Yaer Pernmament EBponeiickoro mapiaamenta u CoBera
ot 23.07.2014 Ne 910/2014 “O0 3/71eKTPOHHOH HMICHTH(UKALMHN U YCJIyrax JA0BepHs I
3JIEKTPOHHBIX C/1eJIOK HA BHYTPeHHEeM pbIHKe U oTMeHe Iupexktusnl 1999/93/EC”

DIIeKTpOHHAA MOJIUCH

®akcUMIIBHOE BOCIIPOU3BEICHUE MTOATICH
DJIEKTpOHHAA MeYaTh

YCI/IJ'IGHHa}I B.HGKTpOHHa}I IIOAIINCH
3amuIieHHas 3JIeKTPOHHAS TIOIHChH
OnexTpoHHas nudpoBas NOANHUCH
KBanudurnmpoBaHnHas 2JI€KTPOHHAS MTOIITUCH

IIpumepHas TeMaTHKA J0KJIA/10B

1. 3akoHOIaTeIbHbIC 1 HOPMATHUBHBIE IPABOBBIE aKThl PD 00 31EeKTPOHHBIX JOKYMEHTAaX.

2. B3aumocBsI3b 3aKOHOJATENBHBIX AaKTOB 3apyOekHBIX CTpaH u Poccum mo Bompocam
YIpaBlIeHUS JIEKTPOHHBIMH IOKYMEHTaMHU.

3. Bos3moxuoctu HUCIIOJIB30BaHUA SJICKTPOHHBIX AOKYMCHTOB B ACATCIIbHOCTHU
COBpPEMEHHBIX OPTaHOB BJIACTU U YIIpaBJICHUs U opranu3aiuii B Poccuu u 3a pyoexom.

4. IIpunanue >I€KTPOHHBIM JOKYMEHTaM IOPUIAUYECKOM CHIIbI, JIEKTPOHHAs IMOAIHUCH B
POCCHUICKHX U 3apyOEKHBIX aKTaX.

5. TenneHuuu pa3BUTHS 3aKOHOJATEIBHONW M METOAMYECKOM perfiaMeHTaluy yIpaBICHUs

QJICKTPOHHBIMH JOKYMCHTAaMU B 3apy6e)KHBIX CTpaHax uU Poccun.

6. YueOHO-MeTOAuYeCcKOe 1 MH(OPMAIIHOHHOE o0ecneyeHue TN CIUTIIHHbI

6.1. CnHCOK HCTOYHHMKOB M JIUTEPaTypPbl

HcTouHuku

OcHoBHBIE
Qenepanbubiii  3akoH PO ot 27.07.2006 1. Nel49-®3 «OO6 wuHbpopmanuwy,

MH(POPMALMOHHBIX TEXHOJIOTUSAX M O 3ammTe uHpopMmarmm» // [DneKTpoHHBIH pecypce]. — M.,

2019. — Pexxum nocrtyma: http://www.consultant.ru/document/cons_doc LAW_ 61798/.

@enepanbubiii 3akoH 0T 06.04.2011 Ne 63-®3 “O06 nsnexkrpoHHON mnoxanucu” //
[DnekTpoHHBII pecypc]. — M., 2019. — Pexum JOCTYyTIA:
http://www.consultant.ru/document/cons doc LAW 112701/.

[TocranoBnenue IlpaButensctBa PO ot 25.12.2014 Ne 1494 “O06 yTBep)KIeHUU MpPaBUI
oOMeHa JOKyMEHTaMH B JJICKTDOHHOM BHJAE NpU OpraHu3aluu HHQPOPMALHUOHHOTO
B3auMojeictBua’”//  [DnexTpoHHblii  pecypc]. — M., 2019. — Pexum pocrymna:
https://base.garant.ru/70832680/.

[TocranoBnenue IlpaButensctBa PD oT 25 umrons 2012 r. Ne 634 “O Bugax 3J€KTpOHHOU

MMOoAINUCH, HUCIIOJIB30BAHUC  KOTOPBIX  JOIIYCKACTCA  IIpU O6paH_[eHI/II/I 3a IOJIYYCHHEM


https://base.garant.ru/70832680/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_61798/
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TOCYJapCTBEHHBIX U MYHHUITUTIATLHBIX yeiuyr” // [DnekTpoHHBIA pecypce]. — M., 2019. — Pexum

noctyna: https://base.garant.ru/70193794/.

[Tocranosnenue IIpaBurensctBa PO ot 25 suBaps 2013 1. Ne 33 “O0 ucnonb30BaHUM MIPOCTOM
AJIIEKTPOHHOM TOJIMUCU MPU OKAa3aHUU TOCYJAPCTBEHHBIX W MYHMIMMNAIBHBIX yciayr” //

[DnexTponnsIii pecypc]. — M., 2019. — Pesxxum poctyma: https://base.garant.ru/70306198/.

[IpaBuna [eIOMPOM3BOJACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
camoynpasienus, yTB. [Ipukazom Pocapxusa ot 22.05.2019 Ne 71 // [DnextpoHHBIH pecypc]. —

M., 2021. — Pexxum noctyma: http:// https://base.garant.ru/72291836/.

MeTtomudeckue peKOMEHIAMH M0 pa3padOTKe MHCTPYKIHMHA IO ACIOMPOW3BOJICTBY B
rOCy/IapCTBEHHBIX OpraHax, opraHax MECTHOTO caMoyIlipaBieHus, yTB. [Ipukaszom Pocapxusa ot
24.12.2020 Ne 199 // [Onextponnbliii pecypc]. — M., 2021. — Pexum pgocrtyma: http://
http://www.consultant.ru/document/cons_ doc LAW 373895/.

[IpumepHast MHCTPYKIHUS TIO JAEIONPOU3BOICTBY B FOCYIaPCTBEHHBIX OPraHU3aLUAX, YTB.
[Tpuxazom PocapxuBa ot 11.04.2018 Ne 44) // [DnextponHblii pecypc]. — M., 2019. Pexum
nocrymna: http://www.consultant.ru/document/cons_doc LAW_ 305137/.

I'OCT P 7.0.97-2016. Hauuonansssiii crangapt Poccuiickoit ®@enepanuun. Cucrema
CTaH/IaPTOB IO WHQOpPMAIUHU, OUOIMOTEUHOMY M H3JAaTelNbcKoMy neiy. OpraHu3alioHHO-
pacropsiiuTenbHas JoKkyMeHTalus. TpeboBanus K 0OPMICHUIO TOKYMEHTOB // [ DIeKTpOHHBIN
pecypc]. — M., 2019. Pexum JIOCTyTa:
http://www.consultant.ru/document/cons_doc LAW _ 216461/.

I'OCT P HUCO 15489-1-2019 HamumonansHsiii ctannapt Poccuiickoit ®eneparum.
Cucrema ctanaapToB Mo nHopmanuu, 6UOINOTEYHOMY U M3JaTenbckoMy Aeny. Mapopman3us
U JOKyMeHTauus. YmnpapieHue gokymeHtamu. Yacte 1. ITlonstus w mnpuHiunsl. //
[DnekTpoHHBII pecypcl]. — M., 2021. Pexum JIOCTYTIA: http://
http://www.consultant.ru/document/cons_doc LAW 329486/ .

I'OCT P 7.0.8-2013 Jlesonpou3BOACTBO U apXUBHOE JeJ0. TepMUHBI U ONpPEIACIICHHUS. -
[DnexTpoHHBII pecypc]. - M., 2019. Pexxum JOCTyTa:
http://www.consultant.ru/document/cons_doc LAW_ 163800/.

Jlumepamypa

beikoBa T.A. JlokymeHTanmuoHHOe  oOecmedyeHue  ympaBieHHus  (AeTOMPOU3BOICTBO)
[DnexTponHsIil pecypc]; yuedHoe mocodue/ T.A. beikoBa, T.B. Ky3nemnosa. -2-¢ u3z. nepepad. u


http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_305137/
https://base.garant.ru/70306198/
https://base.garant.ru/70193794/
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JTOII. — MockBa: HNudpa-M, 2024. -304 C. —Pexnm JIOCTYyIIa:
https://znanium.ru/catalog/document?id=437674

Kykapuna IO.M. CoctaB ynocroBepeHUs JOKyMEHTa: OT IPOLUIOr0 K HAacTOSIEMY U
Ooynymemy// Bectauk PITY. 2014. Ne2. [DnexTponHslii pecypc]. — M., 2019. — Pexxum pocryna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2 _14.pdf#page=128.

6.2. Ilepeyenr pecypcoB HMH(POPMAIMOHHO-TEJEKOMMYHHUKANIMOHHON  CeTH
«AHTepHeT»

[IpaBoBbie cuctemsl “T'apant”, “KoHcynabTaHT miroc’;

OdunmanbHpiil callT KoMIaHuu “ONeKTPOHHbIE OUCHbIE cucTeMbl” — Pexum noctyma:
WWW.€08.TU, CBOOOIHBIH.

OdunuanbHble caiThl OPraHOB YIIPaBIICHUS 3apyOeKHBIX CTpaH

6.3 IIpoeccuonabHbie 0a3bl JAHHBIX U HH(POPMAIIMOHHO-CIIPABOYHbIE CHCTEMBI

Hoctyn k npodeccronanbHbIM 6a3am naHHbIX: https:/liber.rsuh.ru/ru/bases

WHdopManroHHbIe CIIPAaBOYHbIE CUCTEMBI:

1. Koncynsrant Ilnroc

2. Tapanr

7. MarepuaJbHO-TEXHHMYECKoOe o0ecreyeHne JMCUMILINHbI

Jl1s MaTepranbHO-TEXHUYECKOT0 00ecneYeHNs JUCIIUILIMHBI UCTIONb3YIOTCS: JTabopaTopHst
JOKYMEHTOBEJIEHUs] ¥ TEXHOTPOHHBIX JIOKYMEHTOB, CIEIHAIU3UPOBAHHbIE AayIAUTOPUHU
KHHOPOTODOHO- W  BUACO-TOKYMEHTHPOBAHHUS, KOMIBIOTEPHBIA  KJIACC, pa3gaTOYHbIC

MaTepuraJibl, KOJUICKIUA q)OTOI[OKy'MCHTOB, SBYKOSaHHCCﬁ nu KI/IHO(i)I/IJ'IBMOB.

CocTaB nmporpaMMHOro odecre4eHus

Nert Haunmenosanue I1O ITponsBongurenn Crnoco0
/n pacIpocTpaHeHUs
(nuyensuounoe uiu
c80000H0
pacnpocmpausemoe)
1. Adobe Master Collection CS4 Adobe JINIIEH3UOHHOE
2. Windows 10 Pro Microsoft JINIIEH3MOHHOE
3. Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE
4. Microsoft Office 2016 Microsoft JInteH3moHHOE
5. Zoom Zoom JINIIEH3UOHHOE

[TpodeccrnonanbHbIe MOJIHOTEKCTOBBIE 0A3bl JAHHBIX:


https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
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Norr HauMmenoBanue
/m

1 | IIpodeccrmonanbHBIE TTOTHOTEKCTOBBIE B,

1. HammonanbHas 3nekTpoHHas oubmmoreka (HOb) www.rusneb.ru
ELibrary.ru Hayunas snektponHas 6ubimoreka www.elibrary.ru
OnexrponHas oubnuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

e R

8. O0ecneuenne 00pa3oBaTeIbHOIO NMpoLECca IS JIML ¢ OTPAHNYEHHbIMH
BO3MOKHOCTSIMHU 30POBbSI  HHBAJIN/I0B

B xone peanuzanuy IUCHMIUIMHBI UCIIONB3YIOTCS CIEAYIOMNE TONOJHUTEIbHBIE METOIBI
00y4YeHHUs1, TEKYIIEro KOHTPOJI YCIEeBAeMOCTH M MIPOMEKYTOUHOM aTTecTaluu 00y4aroluxcs B
3aBHCHMOCTH OT UX MHAUBHUAYAIbHBIX OCOOEHHOCTEH:

® /ISl CJIENIBIX M CIIA00BUASAIIMX: JEKIMH 0QOPMIIIOTCS B BUJE SJICKTPOHHOTO JTOKYMEHTa,
JOCTYITHOTO € TMTOMOIIBIO KOMIIBIOTEpA CO CHEIMATM3UPOBAHHBIM ITPOrPAMMHBIM 00€CTIeUeHUEM;
IIMCBbMEHHBIE 3aJJaHUsl BBIIIOJIHAIOTCA Ha KOMIIBIOTEPE CO CIEIUATU3UPOBAHHBIM ITPOrPAMMHBIM
o0ecreyeHneM WM MOTYT OBITh 3aMEHEHbI YCTHBIM OTBETOM; 00eCIeunBaeTCs WHANBHyaIbHOE
paBHOMepHOe ocBenleHne He MeHee 300 JoKC; A7 BBIIOJIHEHUS 3a/laHusl IPU HEOOXOIUMOCTH
MIPEOCTABIISETCS YBEIMYHBAIOIIEE YCTPOMCTBO; BOBMOXKHO TAKXKe MCIIOJIb30BAHUE COOCTBEHHBIX
YBEJIMYMBAIOLIMX YCTPOUCTB; MUCBMEHHbIE 3aJaHUs O(QOPMIISIFOTCA YBEIMUYEHHBIM HIPUPTOM;
9K3aMeH M 3a4€T MPOBOJATCS B YCTHOW (hOpME WM BBHIMOJHAIOTCA B MUCbMEHHOH (Qopme Ha
KOMIIBIOTEDE.

oI TAYXMX M CIA0OCHBILIAIKX: JIEKUUH O(OPMISIIOTCS B BHJE 3JIEKTPOHHOIO
JOKYMEHTa, 100 TMpelocTaBisieTcs 3BYKOYCHJIMBAIOLIAs —ammaparypa HWHAMBHUIYaJbHOTO
MOJIb30BAHUS; MUCbMEHHBIE 3aJaHUs BBINOJHAIOTCS Ha KOMIIBIOTEPE B IMUCBMEHHOW (hopme;
9K3aMeH U 3a4€T MPOBOASATCS B MUCBMEHHOHN (hOpMe Ha KOMITBIOTEPE; BO3MOXHO MPOBEJCHNUE B
(dbopme TecTUpPOBaHUS.

® IS JIMI] C HApYUICHUSMHU OIOPHO-JABUraTEIbHOIO ammapara: JEeKIUH O(QOpMIISIOTCS B
BHJE  OJIEKTPOHHOIO  JOKyMEHTa,  JOCTYIHOTO C  IIOMOLIBKO  KOMIIBIOTEpa  CO
CIEeMAIM3UPOBAHHBIM MIPOTPAMMHBIM O0€CIieYeHHEM; TMCbMEHHBIE 33aHUs BBIMOJIHSAIOTCS Ha
KOMIIBIOTEPE CO CHEIHMAIM3UPOBAHHBIM IPOTPaMMHBIM O00€CIEUeHHEM; 5K3aMEeH U 3auéT
MIPOBOJIATCS B YCTHOM (hOpMe MITH BHITIOJIHAIOTCS B MUCbMEHHOM (JOpMe Ha KOMITBIOTEpE.

ITpu HEOOXOIUMOCTH MpeyCMaTPUBACTCS YBEINYEHUE BPEMEHHU JIs TIOATOTOBKU OTBETA.

[Iponienypa  mpoBeaeHHs  NPOMEXKYTOUYHOW  aTTecTalli  JUIsl  OOydarolmxcs
YCTaHABIMBAaeTCSI C Y4€TOM UX HHIUBHUIYaJbHBIX ICUXO(PU3MUECKUX OCOOCHHOCTEH.
IIpomesxyTouHas aTTecTalus MOKET IPOBOJUTHCS B HECKOJIBKO JTaIlOB.

IIpn npoBeneHHM HpoLEIYpbl OLEHUBAHUS PE3yIbTAaTOB OOyuYeHMs IMpeaycMaTpUBaeTCs
UCTIONIb30BAaHUE TEXHUYECKHX CpEACTB, HEOOXOAMMBIX B CBS3M C HHIUBUAYAJbHBIMU
0COOEHHOCTAMHU O0yYaromuxcsi. OTH CPEACTBa MOTYT ObITh IPENOCTaBIEHbl YHHUBEPCHUTETOM,
WJIA MOTYT HCIIONIb30BAThCSl COOCTBEHHBIE TEXHUYECKHE CPECTBA.

[IpoBenenne mpoueaypbl OLIEHUBaHMS  pe3ylbTaToB  OOydeHUs  JOMyCKaercs ¢
UCTIOJIb30BaHUEM JAUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTUH.
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ObecneunBaeTcss A0CTyN K MHPOPMAIMOHHBIM U OHOIHOTpadUuecKuM pecypcaM B CETH
WuTepHer st kaxaoro oOywaromierocss B gopmax, aJanTHPOBAHHBIX K OTPAHUYCHHSM HUX
3JI0POBBSI U BOCIIPUATHUS HH()OPMAITHH:

® JUIsl CIIENBIX M CIA0OBUASAIINX: B TeYaTHOW (hopMe yBEeTWYEHHBIM mpudTOM, B hopme
AJIEKTPOHHOTO IOKyMEHTA, B hopMme ayauodaiiia.

® JUTS TITyXUX | CIa0O0CIIBIIIANNX: B IEYaTHON Gopme, B PopMe IJIEKTPOHHOTO TOKYMEHTA.

o 1l OOy4YaIOUIMXCSl ¢ HAPYIMICHHSMH OIMOPHO-IBHUTATEIBHOTO ammapaTra: B TICYaTHOH
dbopme, B popMe IIEKTPOHHOTO TOKYMEHTa, B (hopme ayauodaiina.

VYdeOHble ayTUTOPHH JJIs BCEX BHIIOB KOHTAKTHOH M CAMOCTOSITENIFHOW paOOThI, HAydHAs
O6ubJIMOoTEeKa M MHBIE TOMEIIEHUs Ui 00y4YeHHMs OCHAIIEHBI CHEelHaTbHBIM 000pYyIOBaHHUEM H
YYeOHBIMH MECTAMHU C TEXHUYECKIUMH CPEICTBAMHU O0YUCHUS:

® ISl CJIETIBIX M CITa0OBHISIINX: YCTPOHCTBOM JUIsl CKAHUPOBAHHS M YTCHHS C KaMepoi
SARA CE; nucrineem bpaiins PAC Mate 20; npunatepom bpaitns EmBraille ViewPlus;

® IS TIYXHMX M cIa0OCTBIIIANMX: aBTOMAaTU3UPOBAHHBIM pab04YUM MECTOM JUISl JIIOZAEH ¢
HapylIEHHEM CIIyXa U cIa00CTBIIIAINX; aKyCTUUECKUN YCUIINTENb U KOJIOHKY;

® IS 00YHYAIOIIMXCs ¢ HAPYIICHUSMH OIOPHO-IBUTaTEIBHOTO alnapara: nepeaBHKHBIMY,
peryinupyeMbIMi  dproHomMudeckuMu  mapramu  CU-1;  KOMIBIOTEpPHOH  TEXHHKOH €O
CTEMAIBHBIM MTPOTPAMMHBIM 00eCTIeUeHHEM.

9. MeToau4eckne MaTepuaJibl

9.1. Il1anbl NPAKTHYECKUX 3aHATHI

Boibop TeM mnpakTHuecKHWX 3aHATHH OOYyCIIOBIEH OOIIMM COJAEp)KaHHEM Kypca U
HalleJIeH Ha YIriTyOJlIeHHOE U3yUeHHE €ro OTAEIbHbIX Pa3JIeNoB.

Ilesnpt0 MPakTUYECKUX 3aHATHM SBISETCS 3aKPEIUIEHUE CTYIEHTOM IIOJIY4YEHHBIX BO
BpeMsl JIEKIMOHHOTO Kypca 3HaHMH, pa3BUTHE Yy HEro IO3HABATENbHBIX CIIOCOOHOCTEH,
CaMOCTOSITEIbHOCTH MBIIUIEHUS.

B mpomecce NOArOTOBKM K MPAKTHYECKUM  3aHATUAM  CTYICHTHI  JTOJDKHBI
CaMOCTOSITENIFHO M3Y4YHUTh TPEAJIOKEHHYI0 TEMY, OTJENbHbIE €€ acleKTbl U BOIPOCHI,
C(I)OpMHpOBaTB NpeaACTaBJICHHUEC O BO3MOXHOCTHU IPAKTHYCCKOI0 MPUMCHCHUA TIMOJTYYCHHBIX
3HaHUHU, CHOPMYIUPOBATH BOIPOCHI JISI COBMECTHOTO 00CYKICHUS B TPYIIIIC.

HpaKTI/I‘-IGCKI/Ie 3aHATUA MOTYT IPOBOAUTHCA:

1. B popme pa3BepHyTOl Oecenbl, TP KOTOPOl OCHOBHAas TeMa 3aHATHS AEIUTCS Ha
IMOABOIIPOCHEI, KOTOPBIC IMOCJICAOBATCIBHO OCBCIIAOTCA B BBICTYIUICHUAX CTYIACHTOB U
BBIHOCSITCSI HA BCeoOI1Iee 00CyKIeHNUE;

2. B (hopMe AUCKyCCHH, B IPOIECcCe KOTOPOTO CTYIEHTHI BBIABUTAIOT PA3INYHbIE TOUKH
3peHMs, OTCTauBAIOT CBOM IMO3MLUHM 1O HauOoJjiee BaKHBIM BOIPOCAM TEMbl CEMHHApPCKOI0
3aHATHSL.

Bue 3aBucumMocTH OT (QOpPMBI NpPOBEAEHUS MPAKTHUYECKUX 3aHATUN, TIJIaBHBIMHU
COCTaBJISIFOLIMMH 00pa30BaTEILHOTO MpOLecca ABISIOTCS JeparMeHTals TEMbI, BBISIBJICHUE €€
OCHOBHBIX MpPOOJEM M  COCTaBISIONIMX, a TAaKXe HMX OCBEUICHHE CTYICHTAaMH C IOMOUIbIO
MOJTOTOBJICHHBIX MaTEPHUAJIOB B Pe3yJIbTaTe MPOBEACHHONW CaMOCTOSTEIbHONU PaOOTHI.
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Tema 3. 3axkoHojgaTelbHOE PperyJHpOBaHHE YNPABJICHUS JJIEKTPOHHBIMH
aoxkyMeHTamu B EBponeiickux crpanax u crpanax CHI'.

BOl'lpOCI)I K JUCKYCCHUM:

e MexayHapoansie opranuzanuu - Komuccust OOH no npaBy mMex1yHapOIHON TOPrOBIH
(FOHCHUTPAJI), EBpormeiickuii coro3 B MpoIiecce 3aKOHOAATEIIPHOTO PEryJIMPOBaHHUS BOIIPOCOB
UCII0JIb30BaHUs JIEKTPOHHBIX MOANNUCEN U DJIEKTPOHHBIX JOKYMEHTOB.

e Permament EBpomneiickoro mapimamenta m Coseta oT 23.07.2014 Ne 910/2014 “O6

DIIEKTPOHHON HWIACHTU(GUKAMK U yCIyrax JOBepUst JUIS DJIEKTPOHHBIX CJIIEJIOK Ha

BHYTpeHHEM pbIHKe U oTMeHe [{upexTtunsl 1999/93/EC.

e 3akoHonatenbHble  akThl  Wramum, @enepatuBHoi  PecnyOnuku — I'epmanum,
BenukoOpurtanuu, Wpnannuu, Opanuuu, Asctpuu, Ilonsmu, HWenmanum mno Bompocam
UCIIOJIb30BAaHUS DJIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHON MOIIHUCH.

e Cdepa npruMeHeHHs IEKTPOHHBIX TJOKYMEHTOB

e ToskoBaHME TMOHATHH “DJEKTPOHHBIA JOKYMEHT , ‘QJIGKTPOHHAs IOANMCH B
3aKOHOJATEIBHBIX AKTaX CTpaH 3anagHoi EBporsbl.

e B3auMoOCBs3b 3aKOHOJATENBHBIX AKTOB CTpaH 3amanHod EBpomnbl ¢ JlupektuBamu u
Pernamentamu EBpocoro3a.

e PernameHTanys HCIONb30BAHUS AJIEKTPOHHBIX JOKYMEHTOB M AJIEKTPOHHOM IMOAINUCU B
ctpanax CHI'

Tema 7. B3anmMocBa3b 3apy6€)KHBIX 3aKOHOAATC/IbHBIX aKTOB IO BOIIpOoCaM YIIPpaBJICHUSA
JICKTPOHHBIMH TOKYMEHTAMHU C PoccuiickuM 3aK0OHOAATEIbCTBOM

TeMBI JOKJIAI0B:

6. 3akoHOAaTeIbHBIC U HOPMATHBHBIE TIPABOBEIE aKThl PD 00 3JEKTPOHHBIX JOKYMEHTAX.

7. B3anMocBsI3p  3aKOHOJATENBHBIX aKTOB 3apyOekHBIX cTpaH M Poccum mo Bompocam
yIpaBJI€HUS JIEKTPOHHBIMU JOKYMEHTAMH.

8. Bo3MOXHOCTH ~ MCIIONB30BaHMST  AJIEKTPOHHBIX  JOKYMEHTOB B JESTEIBbHOCTU
COBPEMEHHBIX OPTaHOB BJIACTU U YIIPABJICHUS U opraHmu3aiuii B Poccuu u 3a pyb6exom.

9. [Ipunanue 37€KTPOHHBIM JOKYMEHTaM IOPUIMYECKON CHJIbI, 3JEKTPOHHAs MOANKCH B
POCCHICKHX U 3apyOEKHBIX aKTax.

10. TenneHMy pa3BUTHS 3aKOHOAATEIBHON M METOAMYECKOM perijaMeHTaluy yIpaBICHUs

AJIEKTPOHHBIMU JOKYMEHTaMH B 3apyOeKHBIX cTpaHax u Poccuu.

9.3. UnbIe MaTepHaJIbI
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